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WVEIS Routines for GradeQuick
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6/15/03 FY 03 HANCOCK COUNTY SCHOOLS 18:41:53 1290010302
ACS HANCOCK COUNTY SMS STAFF WORK AREA Ref: ACS.002 .01

MENU AOS500: GRADING (ADD-ON ITEMS)

Clear Computed Grades -

1. ..
‘2. Roster Downloads to GradeQuic

Print GradeQuick Class ID List

‘ . GradeQuick Grade Posting Process

BCS AS$/400 Batch Timer Monitor . .
Print Grades/Comments Columnar Report

Change Assignment
Signoff

Option or Menu Item !

MA) Mi 22/02

Cornected to remote servershost 10,140 248 3 using port 23

From the Add-on Student Programs
Grading Add-on Items

« ROSTER DOWNLOADS
« GRADE POSTING



Print GradeQuick Class ID List
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6/15/03 FY 3 18:44:28 1290010302
A0S Print GradeQuick Class ID List Ref: AOS.572P.02

Select: District: 029 School: 502 Download definition: RSTR_29502

mmmmmp> -int report for ofticer ¥ Print Master List for Office File
=) ©int report for teachers? YPrint List for Teachers (one or all)

Term: 2 (), (required)

Limit, to teachers: (), (blank for all)

Hancock County Schools no longer uses this report. GQ7 eliminates the need

Fa4=Index Fl12=Cancel

08/037|
ver/host 10140, 248.3 using port 23 v

With the advent of the new process for downloading
GradeQuick Rosters, this item is not needed for GradeQuick
v.7 and later unless you want to maintain a copy in the office.



Roster Downloads — The Key to Success
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6/15/03 3 HANCOCK COUNTY SCHOOLS 18:49:29 1290010302
AQS Roster Downloads to GradeQuick Ref: AQS.S557P.01

Download Version 3.00.03
Definition i Sch Description

0, QO
HEDGESVILL 501 HHS DOWNLOAD FOR GRADE QUICK
SAMPOD4701 701 SAMPLE
SAMPO 10303 303 SAMPLE
WMS 303 WELLSBURG MIDDLE
GCHS22501 501 GCHS PHONE
GHS22501 501 GILMER COUNTY HIGH SCHOOL
GHS22501A 501 COPY OF GILMER COUNTY HIGH SCHOOL
SAMPO22501 501 SAMPLE
SAMP0O24501 501 SAMPLE
RSTR_29201 201 ROSTER DOWNLOAD SCHOOL 29201
SAMP029201 201 SAMPLE
RSTR_29202 202 ROSTER DOWNLOAD SCHOOL 29202
SAMPD29202 202 SAMPLE
RSTR_29204 204 ROSTER DOWNLOAD SCHOOL 29204

=]

More. ..

F3=Exit Fd=Tndex A=Add, C=Change, D=Delete, L=Lookup, 0=Copy, R=Run

MA a Mi 06/003

Connected to iemote server/host 10.140.248.3 using port 23

To make GradeQuick work in your schools, establish the following rules:

1. The Secretary MUST Download the rosters daily.

« This ensures that new students will appear in the gradebooks of the
teachers and changed demographic data is updated daily.

2. The Teachers NEVER edit student information or add or remove students
manually.

» This operation will result in incorrect data transfers.
3. Reports must be filed and problems must be reported immediately.

» If the reports are not filed or the problem is not reported in due time,
problems are very difficult if not impossible to trace.

4. STRONG RECOMMENDATION — DECIDE TO COLLECT GRADES AT LEAST
WEEKLY.

* This will accomplish several things:
« Daily averages are available for principals and counselors

* Problems will surface long before report cards need to be printed,
thus avoiding a crisis situation.



Roster Downloads — The Key to Success
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6/15/03 FY 3 HANCOCK COUNMTY SCHOOLS 18:51:16 1290010302
A0S Roster Downloads to GradeQuick Ref: A0S.558P.01
District: 029 School: 205 Download definition ID: RSTR_29205
Description: ROSTER DOWNLOAD SCHOOL 29205

Master Schedule Teachers
Homeroom Teachers
Neither

Prepare rosters for teachers by using: 1 1
2
3

(Note: Each tag in this category will generate a separate roster file.)
Address option: 2 (1=Residence; 2=Mailing)
Replace embedded blanks in Class IDs with this character: 2 (1=%, 2=_)

Include students enrolled at other schools if scheduled in a course/section
meeting in this school? ¥ (only applies if using Master Schedule Teachers)
If yes: 2 (1=Allow, 2=Prohibit) students enrolled at:
Di : ()

Fa=Index F12=Cancel

A a 01/001

Connected to remate server/host 10.140.248.3 wsing port 23

Choose:

1. Master Schedule Teachers

2. Mailing Addresses

| prefer the “_” character to replace missing characters in the
Course Codes. The “$” character sometimes is perceived
as an “S” or “8” by the teacher.

This is not a big problem in Version 7.0 and newer because
this number no longer needs to be keyed in by the teacher.



Roster Downloads — The Key to Success

=4 Display 8 [=] 3

File Edit Transfer Appearance Communicalion Assist Window Help
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6/15/03 FY 3 HANCOCK COUNMTY SCHOOLS 18:52:10 1290010302
A0S Roster Downloads to GradeQuick Ref: A0S.558P.02
District: 029 School: 205 Download definition ID: RSTR_29205
Description: ROSTER DOWNLOAD SCHOOL 29205

Limit to, teachers:, - Q.

Term option: 2 1 Specific term: 2

2 Auto-select by comparing download date to those bhelow:

Term Name Starts Ends Term Name Starts Ends
0T1 8/26/02 10/29/02 4 QT4 3/27/03 6/09/03
QT2 10/30/02 1/22/03
QT3 1/23/03 3/26/03

If term option 2, begin downloading new term 4 days before new term starts.

Exclude non-graded courses? N
Include/omit course numbers matching this pattern: 222?22 1/0: 1

Include/omit teacher IDs matching this pattern: 227?7??7 1/70: 1
Optional "course group” to include or omit: : I (see help text)

Fa=Index F12=Cancel

A a Mi 01/001
Connected to iemote server/host 10.140.248.3 using port 23

You may choose a specific term to download or opt to have
the software choose based on the change dates of your
grading periods.

In Hancock County Schools, | create a special download to be
done a week or so before each new grading period to allow the
teachers to get the gradebooks in place prior to the beginning
of those terms if they choose.

The gradebooks are unique to the terms, so they will not be
merged.



Roster Downloads — The Key to Success
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6/15/03 FY 3 HAMCOCK COUNTY SCHOOLS
A0S Roste Downloads to Grade ick Ref: AO0S.S5538P
District: 029 School: 205 Download definition ID: RSTR_29205
Description: ROSTER DOWNLOAD SCHOOL 29205
NMame, ID, and Class (Grade Level) are always downloaded. Sequencefselect
up to 20 others (1-20).

Segf Field Title Segh Field Title Segh Field Title
Student Phone 12 Homercom Teacher Career Cluster
Birth Date 13 Homeroom Title 1
Guardian Last Name ___  Social Securityh WY Mentor
Guardian First Name Lockert
Spouse Last Name Counselor
Spouse First MName GPA Credits
Address Year of Graduation
City State Zip Mative Language
Guardian Work Phone Ethnic Group
Spouse Work Phone Transportation
M/F
District Code Graduation Plan
School Code
E-mail Address ( *x Tag Short Name is used as GradeQuick field name. )
Entry and Exit Dates

Index, F6=Print CIMS.ITP import template report F12=Cancel

MU

Connected to remote servershost 100140 248 3 using port 23

You can elect to download more or less demographic and
school information for each student. | have left the default
settings which are listed here.



Roster Downloads — The Key to Success
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6715703 FY OUNTY SCHOOLS 5:12 1290010302

A0S Downloads to Grade k Ref: ADS.558P.04

District: 029 School: 205 Download definition RSTR_29205

Description: ROSTER DOWNLOAD SCHOOL 29205

The process of downloading rosters to GradeQuick involves these steps:
Populate CIMS data in single AS/400 database table - always done on AS/400

Copy AS/400 database table to ROSTERS.TXT -- a PC-style ASCII file - can be
done with FTP, Data Transfer, or AS/400 Integrated File System (IFS)

Distribute ROSTERS.TXT to GradeQuick GQROSTER folder - always done with
Windows SendRosters.exe program

Specify a processing option: 4 (option 3 is recommended)
1=PC/Network instigates Steps 2 and 3
2=AS/400 instigates Steps 2 and 3 using RUNRMTCMD
3=AS/400 instigates Step 2 using AS/400 IFS; PC/Network instigates Step 3
AS/400 IFS path/file: c:\ggcimsirosters. txt
(example: /bcs/gqcims/rstr_29205/rosters. txt)
d4=User runs Steps 2 and 3 manually

AS/400 database table option: M (M=Multi-member, S=Single member) see F1 help
F12=Exit

A a M
Conmected to remate serverfhast 10.140.2483 using port 23

This screen allows the use of automatic downloads of the
rosters. To prevent possible unnoticed corrupt file downloads,
| have chosen to do only manual downloads (select option 4)



Roster Downloads — The Key to Success

=i Display
File Edit Transfer Appearance Communication Assist Window Help
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District: 029 School: 205 Download definition ID: RSTR_29205

Description: ROSTER DOWNLOAD SCHOOL 29205

Activate unattended processing? N Status Information for lLast Run
Started: 6/03/03 12:57pm

When to Process
Days (example: X): _ Sun X Wed X Thu X Fri _ Sat
Times : 2:30 PM 6:00 PM

Fda=Index F12=Cancel

MA a Mi

Connected to remote server/host 10.140.248.3 using port 23

JS[=] B3

6/15/03 FY 3 HANCOCK COUNTY SCHOOLS 18:55:59 1290010302
A0S Unattended Download Options Ref: AQS.558P.05

Finished: 6/03/03 12:58pm 1 minutes

""""""""""""""" i 0

01/001]

If scheduled operations are being used, they can be
configured here.

Hancock County Schools does not use this option.




Roster Downloads — The Key to Success
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Prompt to Run Interactive Download Ref: A0S.597 .01

The requested AS/400 data has been formatted and prepared. It is now ready
to be downloaded.

Please toggle to your file transfer program and specify to transfer the

following file:

From AS/400: Library name: ADDONSTU aka
File name: PADOS595 library/file (member)
Member name: RSTR_29205 ADDONSTU/PAOS595 (RSTR_29205)

To PC or IFS: File name: c:\gqcimsirosters. txt

After your file transfer program has run, toggle back to this screen and
press Enter to continue.

01/001
A

WVEIS will display this screen when the files have been
prepared for downloading.

The Library name / File name (member name) format will be
the same.

These can be pre-saved in the DATA TRANSFER so that the
secretary can run it from a short cut.

(SAVES MANY PROBLEMS!)



Roster Downloads — The Key to Success

2% Data Transfer From AS5/7400 - PC525034. TTO

File  “iews Help
al=la| =
—&5/400
Suystemn name: |1D_14D.248.3 LI
File name: ADDONSTU/PAOSEISHSTR_29205) <] Browse... |
=
Data Options. .. |
—FC
Quiput device: — [File x| Detais.. |
File: name: Ic:\gqcims'\rostets. bt Erowse...
Format Optionz... |
| Transfer data from A5 /400 I

Complete the DATA TRANSFER.

When the download is complete, the secretary runs the
SEND ROSTERS module in GradeQuick. | have this
module configured to save the roster files to the shared
network drive.



GRADE POSTING PROCESS

6/13/03 FY 3 HﬂNCOCK COUNTY SCHOOLS 19:09:55 1290010302
A0S GradeQuick Grade Posting Process Ref: AQS.542P.01

GRADE POSTING GRADE POSTING

GRADE POSTING GRADE POSTING

GRADE POSTING GRADE POSTING
29205 GRADE POSTING 29205 GRADE POSTING
29208 GRADE POSTING 29208 GRADE POSTING
29209 GRADE POSTING 29209 GRADE POSTING
29301 GRADE POSTING 29301 GRADE POSTING
29302 GRADE POSTING 29302 GRADE POSTING
29501 GRADE POSTING 29501 GRADE POSTING
29502 GRADE POSTING 29502 GRADE POSTING

Fa=Tndex A=Add, C=Change, D=Delete, L=Lookup, 0=Copy, R=Run

05/002

onnected to remote server/host 10140 248 3 using port 23

| have created Grade Posting Processes for each of our
schools.

| edit these at the beginning of each new term to be sure that
the secretaries do not send grades to the wrong term.

(This happened when | had separate posting processes for
each term accessible all the time. This process is very difficult
to undo should a mistake occur)



GRADE POSTING PROCESS - Configure
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6/15/03 3 HANCOCK COUNTY SCHOOLS 19:10:52 1290010302
A0S GradeQuick Grade Posting - General Info Ref: AO0S.543P.01
Distric 029 School: 205 Process ID: 29205 GRADE POSTING
Description: 29205 GRADE POSTING

Overwrite existing grades? ¥

Blank grades are: 1 Blank comments are: 1 (1=Ignored, 2=Posted as blanks)

Blank grading absences are: 1 (1=Ignored, 2=Posted as blanks/zeros)
Skip courses dropped on/before: (optional)

Allow posting for students in other schools if registered in a course/section
in this school? N

........................ 1/0: I (I=Include, 0=0mit)
Optional "course group"” to include or omit: 1/0: 1 (I=Include, 0=0mit)

("course group" is the 8th graduation requirement on screen $CH.310.12)

Print audit report of posted records? ¥ If yes: Hold? N
Save a copy of the errors report in the output q? N
Fd=Index F12=Cancel

11 b 01/00
Connected ta remote server/host 10.140.248.3 using port 23

Configure the Term on this page.

Be sure to allow new grades to overwrite the old.



GRADE POSTING PROCESS - Grade?
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6/15/03 FY 3 HANCOCK COUNTY SCHOOLS 19:11:39 1290010302
AosS GradeQuick Grade Posting - Data to Post Ref: A0S.543P.02
District: 029 School: 205 Process ID: 29205 GRADE POSTING
Description: 29205 GRADE POSTING

GradeQuick Grading Field
Final Grade - GRADE (O,
Post for courses: 1 (I=in, 0O=out of) group:

0O,

Post for courses: 1 (I=in, O=out of) group:

0O,

Post for courses: 1 (I=in, O=out of) group:

0O,

Post for courses: 1 (I=in, O=out of) group:

"Post for courses" section optional. If left blank, will post for all courses.
F4=Index F12=Cancel Press F1 for on-line help and more info.

MW
Carnectsd to remote serverfhost 10.140.248 3 using port 23

This screen allows the choice of the GRADE or GRADES to be
posted.

In Hancock County, we post only the column called FINAL
GRADE.



GRADE POSTING PROCESS — Comment?

¥ Display I [=]
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6/15/03 FY 3 HANCOCK COUNTY SCHOOLS 19:12:05 1290010302
AQS GradeQuick Grade Posting - Data to Post Ref: A0S.543P.03
District: 029 School: 205 Process ID: 29205 GRADE POSTING
Description: 29205 GRADE POSTING

Comment,
GradeQuick Comment Field Title
Comment Code 4 - C4 (), cHMa (),
Post for courses: 1 (I=in, O=out of) group:

O R )

Post for courses: I (I=in, O=out of) group:

O}

Post for courses: I (I=in, O=out of) group:

1O R §

Post for courses: I (I=in, O=out of) group:

Mor .
"Post for courses" section optional. If left blank, will post for all courses.
Fa4=Index F12=Cancel Press F1 for on-line help and more info.
M) a M 01/001]
Connected to remote server/host 10.140.248.3 using port 23

This screen allows the choice of comments to be posted.

The comments are entered in the STUDENT INFORMATION
portion of GradeQuick and should refer to the numeric code for
the written comment.



GRADE POSTING PROCESS — Absences?
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6/15/03 FY 3 HANCOCK COUNTY SCHOOLS 19:13:32 12900103072
AosS GradeQuick Grade Posting - Data to Post Ref: A0S.543P.04
District: 029 School: 205 Process ID: 29205 GRADE POSTING
Description: 29205 GRADE POSTING

EX
~ Grade or
GradeQuick Absence Field UN

Post for courses: 1 (I=in, 0O=out of) group:

0O,

for courses: 1 (I=in, O=out of) group:

0O,

for courses: 1 (I=in, O=out of) group:

0O,

Post for courses: 1 (I=in, O=out of) group:

More. ..

"Post for courses" section optional. If left blank, will post for all courses.
Fa=Index F12=Cancel Press F1 for on-line help and more info.
A a M 01/001
Connected to remote server/host 10.140.248 3 using port 23

In Hancock County Schools, GradeQuick is not used for
reporting Absences.

If you choose to do so, you would choose the appropriate
fields here.



GRADE POSTING PROCESS - Options
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6/15/03 3 HANCOCK COUNTY SCHOOLS 19:14:05 1290010302
A0S GradeQu Grade Posting - General Info Ref: ADS.543P.05
District: 029 School: 205 Process ID: 29205 GRADE POSTING
Description: 29205 GRADE POSTING

The process of posting grades from GradeQuick involwves these steps:

1. Collect/gather exported gradebooks into GRADES.TXT ASCII file - always
done with Windows CollectGrades.exe program manually

Copy GRADES.TXT file to a single AS/400 database table - can be done with
FTP, Data Transfer, or AS/400 Integrated File System (IFS)

3. Post database table of grades - always done on AS/400

Specify a processing option: 2 (option 1 is recommended)
1=AS/400 instigates Step 2 using AS/400 IFS
AS/400 IFS path/file: fbes/ggecims/lac29001/grades. txt
(example: /fbes/gqeoims/lac29001/grades. txt)

2=User runs Step 2 manually

AS/400 database table option: M (M=Multi-member, $=Single member) see F1 help
Fi12=Cancel

MA a MW 01/001

Connected to remote serverthost 10.140.248.3 using poit 23

On this page, the choice is to run the process manually.

This allows maximum user intervention.
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Type: Application Sizs: 5.60 MB
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|E iSiteManager

In SITEMANAGER, the User Folders are determined and
assigned.

In Hancock County, these folders are mapped to the
appropriate teacher in their login script.

A teacher has access to the GQWIN folder and their own
personal folder only. They cannot access another teacher’s

folder.



=5
! Name of consolidated rosters file from CIvS: i

LD [c:\gmcimsrosters o Browse...

GQWIN

Drive and path containing GradeQuick and Site Manager:

SendRosters R

Anplication IF-\GQWIN| Browse...

Modified: 375421 ™ Owerride drive letter in GradeQuick system information with the one used abowe,

Size: 550 KB

Atributes: (nar Option for merging student picture file names: [oon't merge picture names j

Restore Defaults | Set Password. .. Run

Type: Application | et
i#start H &9 | |J (A GOWIN |Send Class Rosters to ... G 7i28PM

The Secretary runs this module after completing the Data
Transfer to download the rosters from wVEIS.

This program takes the downloaded file (ROSTERS.TXT) and
splits it into the appropriate files and correct folders for the
teachers.

A shortcut has been placed on the start menu of each
secretary for this program, as well as the COLLECT GRADES
module and also for the pre-configured DATA TRANSFERS
for both SENDROSTERS and COLLECTGRADES.



COLLECT GRADES MODULE

i - Go
e Collect export files created on or after this date: l06/15/2003 ollection Report Option -l
‘-E, & Print with details
GQWiN € Don't print
€ Print summary only
CollectGra d
pplication J
Modified: 8/1 ollect only courses which meset during the fallowing CIMS scheduling term(s)
oo 0.0 MTerml B Termz [ Term3 [ Termd [ TermS [ Termo
ttttt butes:
Drive and path containing GradeQuick and Site Manager:
[ e Brawse...
™ Override drive letter in GradeQuick system information with the one used above.
MName of grades file to create for uploading to CIMS:
FAGOWINYGrades, b Browse...
v Archive above file if it already exists
Restare Defaults | Set Passward... | Run |
et
i 7zeEm

When Collecting Grades, be careful to note that the default date
determines an ON OR AFTER parameter. | ask the secretaries to set
this date to the beginning of the term. They are asked to collect grades
once weekly at a day and time which has been determined by the
principal and staff. This day and time should remain consistent so that
a teacher knows to get grades sent by that deadline. IF no grades are
not sent, since you are collecting from the beginning of the term, the
earlier grade is collected again. Teachers are instructed to “SAVE AND
SEND”. Every time they make an entry in a gradebook, they SAVE the
gradebook and then SEND it to the collection folder. This process takes
only seconds. They are also instructed to BACKUP their gradebooks to
their own folder (for use should their original gradebook become
corrupted) and also to backup to floppy disk. The server is backed up
with our backup regimen every day with Monday being overwritten by
Wednesday, Tuesday overwritten by Thursday, and Friday being
overwritten by the next Friday. We also backup the GQWIN folder to
CDR once a week.

BE PARANOID ABOUT BACKUPS!!



GradeQuick Recommendations

* Principals should insist on
compliance with the policy
you define.

» Backups are ESSENTIAL

* Use the Progress Reports
in GradeQuick

+ Although initial acceptance
was difficult, 98% of our .
teachers regard the product _
as a HUGE step forward.




